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Building Usage Application Form  
   

Date of Application:  _______________  
   
This application is for (check one):  Single Usage        Term (multi) Usage  
   
  
Usage Date(s):                      ______________________  Time: ________________________ 
   
Space requirement:               ______________________________________________          
   
Number of people:              ______________________________________________  
   
Purpose:                            ______________________________________________  
   
Describe how the space will be used in detail:  
________________________________________________________________  
   
________________________________________________________________  
   
________________________________________________________________  
   
 
Contact Person:    ____________________________         Tel. No. _______________________  
 
Address:   ____________________________________    e-mail: _______________________  
   
 
(If needed)  Key(s):     Issued Date:       _____________              Return Date:    ______________________________  
 
 
Proposed Donation Fee:  _____________________________ 
    
 
For Office Use Only (Do Not Write Below Line)  
-----------------------------------------------------------------------------------------------------------------------------------------------  
 
 
Approved: __________________________                                 Date: ________________        
 
Comment/remarks:      
 
  Please  send it  via  Email to kcbweb@hotmaiil.com       Attention to Pastor Yoon.      


